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Prospectus     
The Richard Clarke First School 

 
                                                       
 
                                           
 
 
 
 
 
 

General Information 

The Richard Clarke First School is a co-educational day school administered by the 
Staffordshire County Council Local Authority. It is situated between Uttoxeter, Rugeley 
and Burton-upon-Trent within a beautiful rural community. The school caters for 
children between the ages of four and nine years of age. Our numbers of children on roll 
range between 110 and 125 pupils and we have five single age classes. 
 
Postal Address: 
 
  The Richard Clarke First School, 
  Schoolhouse Lane, 
  Abbots Bromley, 
  Nr. Rugeley, 
  Staffs. WS15 3BT 
 
Telephone:  01283 840206 
 
Fax:   01283 840206 
 
E mail:   headteacher@richardclarke.staffs.sch.uk 
 
Website:  www.richardclarke.staffs.sch.uk 
 
Head teacher:    Mrs Kay Hanson 
 
Assistant Head teacher:  Mr Daniel Hindhaugh 
 
Chair of Governors:  Mr. John Hough 
 
Email The School Governors: office@richardclarke.staffs.sch.uk 

mailto:headteacher@richardclarke.staffs.sch.uk
http://www.richardclarke.staffs.sch.uk/
mailto:office@richardclarke.staffs.sch.uk
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Our School Location 

 
 
There has been a school on this site since 1842 and the 
present buildings are a combination of old and new. An 
extensive building programme took place in 1994. Careful 
consideration was given to our environment in this area of 
conservation and the buildings reflect a tasteful blending of 
old and new. Our enhanced accommodation makes for ease 
of access and movement around our school.   
 
 
The external environment of our school in this beautiful village location is outstanding. 
Within our grounds we have opportunities for learning which enhance our curriculum in 
the areas of science, geography, art, history etc.  
 

           
 

 
The playground area and games field are extensive. Care and consideration for your 
children’s needs are shown by the provision of games, climbing equipment, tables and 
benches for quiet areas. Our youngest children in the Foundation Stage have their own 
safe garden with toys and outdoor equipment. 
 

 
 

 
The school has a Foundation Stage room, a further four classrooms, a well-stocked and 
extensively used library, Administrative Office, Management Office, Medical Room, Staff 
room and a welcoming foyer.         



TEAM – Together Everyone Achieves More 
 

 3 

 
 
. 

 

  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Richard Clarke First School’s Core Values 

 

 

 

 

 

 

Our core values: TEAMWORK, RESPONSIBILITY, CONSIDERATION, FRIENDSHIP and 
SUCCESS are posted all around school and regularly feature in discussions around 
school, in lessons and in assemblies.    

Our Vision Statement 
“Our vision is to create a school community where children 

learn, love and laugh together and adhere to our motto: 
TEAM – together everyone achieves more” 

Ethos 
We aim is to create a happy, welcoming and secure environment in which 
the young child can develop confidence, individuality and good learning 

habits as well as an understanding of how to work with thought for other 
children and adults.                                           

 
 
Great emphasis is laid upon the teaching of the skills which can be applied 
in all areas of the curriculum in a fun and practical way that has meaning 

for the child. 
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School Aims 
 

At the Richard Clarke First School we aim ………  
  

1. to provide a quality education and enjoyable learning environment that 
stimulates and challenges children, so that they can achieve high standards, in all 
areas of the curriculum.  SUCCESS 
 

2. to promote the social, moral, cultural, intellectual, physical, and spiritual 
development of our children, which is sufficiently differentiated to meet the 
needs of all. CONSIDERATION 
 

3. to foster attitudes of individual responsibility and self discipline within an 
atmosphere of respect, co-operation and tolerance. RESPONSIBILITY 
 

4. to provide a curriculum which reflects and celebrates the multicultural and 
multi-ethnic nature of society. CONSIDERATION 

 
5. to encourage positive attitudes of learning, especially independence and 

confidence.  RESPONSIBILITY 
 

 
6. to prepare our children for the opportunities and experiences of adult life. 

SUCCESS 
 

7. to ensure that opportunities are available for all, irrespective of race, religion, 
disability and gender, and to strive to be a fully inclusive school. TEAMWORK 
AND FRIENDSHIP 

 
8. to promote good relationships with parents and the wider community to 

maximise every child’s potential. TEAMWORK AND FRIENDSHIP 
 

9. to plan for and meet the professional development needs of all staff. 
RESPONSIBILLITY AND SUCCESS 

 
10. to work in partnership with the wider community so as to further raise pupil 

standards of achievement. TEAMWORK AND SUCCESS 
 

11. to continually review and reflect on the above aims in order to enhance and 
improve the quality of provision in our school. RESPONSIBILITY AND SUCCESS 

 
12. to make sure Richard Clarke has the X-factor TEAMWORK, RESPONSIBILITY, 

CONSIDERATION, FRIENDSHIP AND SUCCESS 
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OFSTED February 2012 
 

‘Richard Clarke First is a good school in which the school’s core 
values of teamwork, responsibility, consideration, friendship and 
success are embraced by pupils and adults alike and underpin 
the life and work of the school. As a result, pupils are confident 
and enthusiastic learners and their behaviour is outstanding.’  
 
‘There is a good focus on achievement alongside the school’s 
caring approach.’  

 
Safeguarding Statement 
 

Richard Clarke First School is committed to safeguarding and promoting the welfare of 
all children and expects all staff and volunteers to share this commitment. Full DBS 
clearance is required for all adults who work alongside children.  This means that we 
have a Safeguarding Policy in place that all staff (that includes supply staff, volunteers 
and governors) must ensure they are aware of. 
 
Sometimes we need to share information and work in partnership with other agencies 
when there is a concern about a child’s welfare. We will ensure that our concerns about 
a pupils are discussed with his/her parents first unless we believe that such a move 
would be contrary to a child’s welfare. 
 
People responsible for child protection are: 
 
Designated Safeguarding lead:  Mrs Kay Hanson - Headteacher 
Deputy Safeguarding lead:  Mrs Louise Haywood – Office Manager 
Nominated governor for Safeguarding:  Mr Neil Lowther 
 

School Council 
 

At Richard Clarke First School we believe that the pupils are not only central to our 
decision making but that they too should have a voice and understand that their 
opinions count. 
It is with this philosophy in mind that we have developed a School Council. 
School councils are important as they not only ensure that the pupil voice is heard, 
listened to and above all acted upon but they are an effective way of developing 
important life skills, such as speaking and listening, teamwork, problem solving, moral 
reasoning, self esteem and self confidence. They are a means for children to raise issues 
and concerns and most importantly to decide together how to solve them. 
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How does our school council work? 
  
Each class holds regular class council meetings. This is led by the children. The children 
agree the layout of the room and the ground rules for each meeting e.g. one person 
speaks at a time. 
Any issues that are class based are discussed and resolved by the children with the class 
teacher’s support. 
Each class council chooses two children to represent them in the School council. The 
school council meets regularly (again with a member of staff to support).  The class 
representatives take any whole school issues from their class council to the school 
council for discussion and resolution. The class representatives then report back to the 
class council.  
 
The school council will ensure that the school keeps developing in to a community 
where pupils and teachers are working in partnership towards shared goals, promoting 
a caring community where all pupils feel valued and safe and central to the decision 
making process. 
  

 
Admissions Policy 
 
Planned admission is 30 pupils. The school’s Admission Policy complies with the LA 
Policy which is determined by the following priorities: (This is in line with the 
requirements of the D.F.E. which states criteria are to be “clear, reasonable and 
objective.”) 
 
a) Pupils living within the catchment area of the school. 
 
b) Pupils who in their first year of school have an elder brother or sister in   
 attendance at the school. 
 
c) Pupils who satisfy both of the following: 
 
  (i) They are distinguished from the greater majority of other applicants either on    

medical grounds which are supported by a medical report, obtained by parents, 
specifying the medical advantage of the child attending the preferred school 
compared with the normal catchment area school or by other exceptional 
circumstances material to the choice of school (i.e. the circumstances of the 
child, not the economic or social circumstances of the parent); and 

 
  (ii) They would suffer hardship if they were unable to attend the school. 
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d) Other pupils arranged in priority according to the proximity of their home         
address to school.   
 
To provide admission to the school for those pupils who were in full time primary 
education (not nursery) in another part of the U.K., immediately prior to their move in 
to the catchment area of the school. 
 
 

The Admission of Rising Five Pupils 
 
The children enter Reception class in September, the children attend a full day.  
Our Foundation Stage is led and managed by a qualified teacher with Teaching Assistant 
Support. 
 

Arrangements for the Admission of pupils with 
disabilities 
 

The school is accessible to all individuals with ramps available in the school building for 
the few steps there are. The accessibility plan, which is included in the School 
Improvement Plan, has targeted developments. 
  

 
The School Day 

 
The Foundation Stage and Key Stage 1                                      Key Stage 2 
 
    
 9.00 a.m. - 12 noon               9.00 a.m. - 12.15 p.m. 
 1.15 p.m. - 3.30 p.m.               1.15 p.m. - 3.30 p.m. 
 
Both KS1 and KS2 have a morning break of 15 minutes each.  In the afternoon KS1 have 
15 minutes and KS2 have 10 minutes. 
 
 A daily assembly/collective act of worship is held for all children. 
 
At nine, the end of Year 4, it is usual for our children to transfer to Oldfields Hall Middle 
School and then to Thomas Alleynes High School, Uttoxeter if they live within the 
appropriate catchment area.  
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 Timetable of the School Day 
 
8:50      Children and parents arrive on the community playground. A member of staff is  
             on duty. 
8:55      Bell/whistle for the start of school. 
9:00      Lessons begin. Years 1 to 4 begin with a daily 10 minute handwriting or mental        
             maths lesson. 
9:15      Wake Up, Shake Up. Morning lessons commence. 
10:15    Playtime commences. During inclement weather the children 
             remain in their classrooms. 
10:30    Playtime ends and lessons commence. 
12:00    KS1 lessons end. Children wash their hands and go to the hall for dinner. Upon   

finishing children go out to play. Reception children have their own lunchtime        
supervisor to accompany them. 

12:15    KS2 lessons end. 
13.15 Dinnertime is over and lessons commence. 
14.15    Playtime for KS1. 
15.30    School ends. 
Assembly times vary. 
 
The children’s morning break is 10:30 – 10:45 and they are encouraged to bring a piece 
of fruit or a cereal/muesli bar (healthy snack) to enjoy at this time. Milk is available to 
the under 5’s free of charge and is available to purchase by the rest of the children in 
school should they want it.  Free fruit is currently provided to Years 1 and 2 via the 
National Fruit For Schools Scheme. 

 
School Curriculum 
 
The children are taught in five single age classes in the care of their own class teacher. 
 
The curriculum is designed to meet the requirements of the National Curriculum and to 
accommodate the full range of ability as well as take into consideration individual rates 
of progress. It is concerned with the spiritual, moral, intellectual, social, physical and 
emotional development of the child. All children are taught. 
 
 

Core subjects 
   
English 
Mathematics 
Science 
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Foundation subjects 
   
Art and design 
Computing  
Design and technology 
Languages (KS2 only) 
Geography 
History 
Music 
Physical Education 
Religious Education 
 
Our youngest pupils follow the criteria laid down in the Early Years Foundation Stage 
Framework.  This is broken down into a variety of different areas: 
 

Prime  

 Personal, Social and Emotional Development 

 Communication and Language 

 Physical Development 
 
Specific 

 Literacy 

 Mathematics 

 Understanding the World 

 Expressive Arts and Design 
 
Further information about the school’s approach to specific subjects can be clarified on 
request. Many of the content laden subject areas are taught through carefully planned 
and focused topic work. The aim of these topics is to promote good learning habits and 
study skills whilst adding to general knowledge and the development of practical skills in 
a meaningful context. 
 
English 
  
Every aspect of the children's work is influenced by the extent to which they use 
language with imagination and accuracy. Competence in reading, writing, speaking and 
listening is encouraged throughout the curriculum in order to enable the children to 
communicate appropriately and effectively. 
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Mathematics 
  
Considerable importance is attached to the children achieving and understanding 
mathematical processes, concepts and skills. A favourable attitude is encouraged by 
presenting it in an interesting and enjoyable way, allowing the children to actively 
participate in the learning process, thus creating a sense of achievement and 
confidence. There is a strong emphasis on the development of mental arithmetic.  
 
Science 
  
To enable the acquisition of a systematic, scientific approach to learning, developing 
useful knowledge, skills and attitudes about the world in which we live science 
experience is presented to the children in a practical, relevant context. Systematic 
inquiry, analysis of problems, formation of ideas, their testing and modification are 
encouraged through project work, designed to arouse the children's natural curiosity. 
  
Computing 
  
Computers and other technological aids are used throughout the school. Computing 
skills are taught as a discrete subject and as a means of supporting other areas of the 
curriculum. The children are encouraged to communicate ideas and information in a 
variety of forms, where appropriate, using equipment and computer software to 
enhance their learning. The school is Internet linked. Visit our school web-site 
www.richardclarke.staffs.sch.uk 
 
Design and Technology 
  
Through Design and Technology, the children are encouraged to identify, examine and 
solve practical problems and to make existing situations better. The children are 
encouraged to be inventive, using a range of materials and tools, thus developing, 
modifying and evaluating their ideas through a series of projects.  
 
History/Geography 
  
These subjects are brought to life by using artefacts and local studies to help develop an 
understanding of how our society and culture and that of others around the world have 
developed. An appreciation of the influences of people, time, place, conditions and 
events in the past and present is developed through specific units of work. 
  
 

http://www.richardclarke.staffs.sch.uk/
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Growing Global Day 

 
 
Art and Design 
  
The children are encouraged to be spontaneously creative, using a variety of media and 
techniques in art and craftwork. An awareness of colour, shape, balance, focus and 
proportion are developed alongside the use of symbols to convey ideas and feelings. 
The study of a wide range of artists, craftspeople and designers complements this work. 
  
Music 
 
The teaching of music is based upon the fact that it is a creative and social art to be 
enjoyed. Children have the opportunity to enjoy musical experiences through listening, 
singing, movement and dance and by playing tuned and untuned percussion. Pupils may 
be offered tuition by the county peripatetic staff, at present strings; woodwind and 
brass tuition is on-going. Recorder teaching is offered to KS2 pupils during lessons. The 
school also has a Community Choir. 
  
Drama 
  
This subject is used across the curriculum, to stimulate interest and to develop 
understanding and empathy in a variety of situations. Drama is a useful and versatile 
tool in the development of language and in building confidence. School plays and 
productions, allow the children to gain a sense of audience for the skills they have 
acquired. 
  
Personal, Social and Health Education, and Citizenship 
  
PSHE and Citizenship help to give pupils the knowledge, skills and understanding they 
need to lead confident, healthy, independent lives and to become informed active 
responsible citizens. 
This important area of the curriculum deals with matters of general hygiene and 
cleanliness in order to promote health of mind and body. An awareness of sensible diet, 
care of body, teeth, hair, nails etc. fitness, stress and drug abuse are amongst some of 
the issues addressed. 
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Religious Education 
 
The school believes that religious education should provide a contemporary study of 
religion, preparing children for later life. The school bears in mind that the British Isles is 
a multi-cultural nation which has Christianity as the main religion of the indigenous 
population. As a result Christianity will receive the appropriate weighting within the 
religious education curriculum. Due consideration within this framework will be given to 
other faiths. Respect, tolerance and understanding for the beliefs of others will be 
promoted as part of our programme. The school has adopted the Local Authority’s 
Religious Education Policy. Parents have the right to withdraw children from religious 
lessons and daily worship in assemblies but it must be understood that such activities 
make a contribution to cross-curricular objectives pursued during the course of the 
school week. Parents are asked to discuss this matter further with the Headteacher as 
they may find on discussion that the school’s approach does not conflict with their own, 
since it has a non-denominational approach. 
  
Special Educational Needs 
 
Children with special educational needs may have physical, sensory, linguistic, 
emotional, behavioural or learning difficulties. They will follow the National Curriculum 
so that they have the greatest possible educational opportunities, but changes to suit 
individual children are sometimes arranged. 
 
All children may experience learning difficulties from time to time and may be given 
additional small group or individual support. Liaison with the Educational Psychological 
Services, Social Services and Health Service is maintained. This, along with close 
collaboration by school staff, enables early identification of pupils' needs. Further 
support is given via Staffordshire Learning Support Service. Parents are consulted and 
kept fully informed at all stages. 
 
Individual Educational Plans are drawn up for pupils in accordance with the S.E.N. Code 
of Practice.  The Special Educational Needs Policy has been revised and updated to 
reflect the Code of Practice on the identification and assessment of special educational 
needs. This policy is available on request. Our Year 2 teacher Miss Cooper, is the Special 
Educational Needs Co-ordinator (SENCo). 
 
The identification of a child’s special needs comes from concerns shown by the class 
teacher and parents or from other sources – i.e. Health, Social Services. 
 
Assessment of the child comes from a formalised Baseline Assessment, teacher 
assessment, class records, reports, observations of behaviour and sometimes from the 
Health Service. The child’s progress is monitored and reviewed and the parents kept 
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informed. All children must access a balanced and broadly based curriculum including 
the National Curriculum. 
 
Children are taught within their class situation where possible with the regular support 
of Teaching Assistants. The work is planned by the class teacher, supported by SENCo, 
and work is carried out in and out of the classroom as best meets the individual child’s 
needs. 
The child’s work is monitored and reviewed regularly. Frequent meetings between staff 
involved, keeps the child under constant review. 
 
At the end of Year 4 pupils in our catchment area usually move on to Oldfields Hall 
Middle School, Uttoxeter. We aim to make the transfer arrangements for pupils with 
Special Educational Needs as smooth as possible. There is close liaison between Head 
teachers, class teachers and special educational needs co-ordinators. Every effort is 
made to maximise the educational potential for each individual. Parents are kept fully 
informed at all times. 
 
School recognises and caters for the needs of gifted and talented children. 
  
 
Physical Education 
 
The school aims to develop control, co-ordination and mastery of the body, learnt 
through action, sensation and observation. Opportunities are provided to grow and 
develop through dance, gymnastics, athletics, games and outdoor and adventurous 
activities. 
A short note should be sent to the school on occasions when your child is unfit to 
participate in such activities, on the understanding that a child who is fit for school 
ought to be fit for P.E. 
 
All items of jewellery, including ear-rings, must be removed before participating in P.E. 
lessons.  
 
 

OFSTED February 2012 

‘Children in the Early Years Foundation Stage are taught well 
and make good progress.’   
‘Attainment in reading and writing at the end of Key Stage 1 has 
been above average in recent years.’  
‘Teaching is good overall. It is frequently outstanding in Key 
Stage 2 where teachers’ high expectations ensure that learning 
takes place at a brisk pace.’ 
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Policy Statement on Sex Education 
 
No formal sex education is considered appropriate for our age groups (4 years old to 9 
years old). However, the theme work planned covers life cycles, healthy living and care 
of young animals. If and when children ask questions, then staff answer their questions 
honestly at a level of understanding appropriate to the child. 
 
There is a rigorous policy for educating the children in terms of caring relationships both 
between child-child, child-adult. These philosophies will be perpetrated through whole 
school assemblies and by the attitudes and ethos of the school as a whole. 
 

 
Teaching Methods 
 
The Headteacher encourages all staff to employ a wide range of teaching methods in 
order to accommodate the learning processes required for all children to reach their 
potential. These methods will range from whole class teaching – to group teaching – to 
individual support. The style of lessons will also vary to include both the structured 
formal approach and the challenging investigational practical approach required 
especially by science, mathematics, art and technology. The children are encouraged to 
ask questions which promote enquiry skills and to access information from a wide range 
of sources, especially in science, history and geography. 
 
 
 
 

OFSTED February 2012 

‘Pupils’ spiritual, moral, social and cultural development is 
promoted well. They listen to one another, work well in pairs 
and groups and are encouraged to be creative and imaginative.’  
 

 
Assessment & Attainment 
 
All class teachers will monitor all children’s progress through a process of teacher 
assessments. All children will be assessed on entry to school. From this early 
identification we can more accurately target our learning activities to maximise 
performance.  

 
Standard Assessment Tests are used in conjunction with on-going teacher assessment. 
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OFSTED February 2012 

 
 

‘Teachers use good subject knowledge to plan exciting curricular 
activities which enthuse pupils and capture their interest and 
imagination.’  

 

 
Reception Class at Goat Lodge our ‘Learning Outside the Classroom’ project  

 
 
 

Communication between School and Parents 
 
We expect the children’s education to be the result of a strong and effective partnership 
between home and school. Parents are always welcome in school and are encouraged 
to bring to our attention any matters of concern so that small problems do not become 
larger. The school endeavours to work in partnership with the parent community and a 
weekly school newsletter is distributed.  
 
During the school year there are three Parent Consultation Meetings when parents are 
invited to school to share pupil achievements and discuss their child’s progress with the 
teacher and Headteacher. Pupils’ strengths and areas for further development are 
considered and achievable targets are set in an annual cycle of review and action for 
improvement. 
 
Parents may, at any time, visit the school to see the Headteacher. If she is teaching at 
the time an appointment may need to be made with the School Office Manager. At the 
end of the academic year each pupil will receive a written report with the opportunity to 
discuss this with the class teacher at the third of our yearly parent meetings.  
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Parent Consultation Meetings:- 
 

Autumn Term To discuss settling in period in new class and to build a relationship 
with new class teacher. 
Our youngest pupils are set targets linked to the key skills they are 
learning within the Foundation Stage. 
Year 1 - 4 Targets for development are reviewed by the new class 
teacher. 

Spring Term           To view pupils’ work and discuss progress to date. Targets for   
development are reviewed and new targets set as appropriate. 
A Mid-year written report is issued to parents and forms the basis of 
the parent face-to-face meeting. 

Summer Term        To discuss child’s written report and any matters arising from it. At 
the end of the year the opportunity is taken to set targets for 
development to work on in the next academic year 

 
         
Arrangements for Parental Visits 
 
Parents who are considering sending their children to the school should contact the 
Headteacher or Office Manager who will be pleased to explain admission arrangements 
and arrange a visit. 
 
All children who are registered to enter the school are invited to visit, accompanied by 
their parents, in the prior terms. Towards the end of the summer term the children will 
spend a series of sessions in their classroom surroundings. An induction evening is also 
arranged for parents with the Headteacher, class teacher, other key members of staff 
and school nurse to familiarise them with the school routine.  
 
 
                                                   OFSTED February 2012 
                              
 

‘Parents and carers are overwhelmingly supportive of the 
school.’ 
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Sport  
 
The school aims to promote a healthy approach to physical activity and healthy living. 
This is achieved through our planned programmes for physical education. All year 
groups have access to the requirements of the National Curriculum for Physical 
Education. 
 
Key Stage One 
Pupils are taught to master basic movements including running, jumping, throwing and 
catching, as well as developing balance, agility and co-ordination, and begin to apply 
these in a range of activities.  
Pupils participate in team games, developing simple tactics for attacking and defending. 
Pupils perform dances using simple movement patterns.                                                 
 
Key Stage Two (Year 3 and 4 only)                                     
Pupils use running, jumping, throwing and catching in isolation and in combination. 
Pupils play competitive games, modified where appropriate, such as badminton,  
basketball, cricket, football, hockey, netball, rounders and tennis, and apply basic 
principles suitable for attacking and defending.  
 
Pupils develop flexibility, strength, technique, control and balance, for example through 
athletics and gymnastics. 
Pupils perform dances using a range of movement patterns 
Pupils take part in outdoor and adventurous activity challenges both individually and  
within a team. 
Pupils compare their performances with previous ones and demonstrate improvement 
to achieve their personal best. 
Pupils are taught to:  

 swim competently, confidently and proficiently over a distance of at least 25 

 metres  

 use a range of strokes effectively such as front crawl, backstroke and 
breaststroke 

 perform safe self-rescue in different water-based situations. 



TEAM – Together Everyone Achieves More 
 

 18 

 

 
Practising for Sports Day 

 
We are most fortunate to have an extensive playing field on site and a hard playground 
area for outdoor activities. Our school hall has a multipurpose use; being used for lunch, 
assemblies, music, drama, and P.E. 
 
Swimming is a necessary part of the National Curriculum for Physical Education in Key 
Stage 2.  We use Abbots Bromley School for Girls swimming pool in the village for our 
Year 3 and Year 4 children.  
 
Extra curricular provision is made by our staff and sports coaches who run a variety of 
activities for the pupils of the school including Football, Dance, Dodge Ball, High Five 
Netball and Martial Arts. 
 

 
OFSTED February 2012 

 

‘Activities are matched carefully to pupils’ learning needs with 
‘comfy, stretch and challenge’ tasks which reflect teachers’ high 
expectations of all pupils.’  
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Home learning (previously Homework) 
We feel that homelearning set needs to be focused and meaningful. Where set it will be 
followed up as part of class lessons and research valued and discussed for the efforts 
made. 
  
There is a greater realisation that education is not solely the responsibility of school but 
that now everyone has a role to play. The overwhelming majority of parents want to 
help their children and increasingly the partnership between home and school has a 
significant impact upon the raising of awareness and standards. 
 
The precise amount of time set for homelearning is less important than the intrinsic 
value of the tasks. 
 
The purposes of homelearning are: 

 to encourage pupils to develop skills, confidence and motivation to study 
effectively on their own. 

 to consolidate and reinforce skills and understanding developed at school 
(particularly in LITERACY and NUMERACY) 

 to extend school learning e.g. through additional reading and research. 
 to develop and sustain the involvement of parents in the management of their 

children's learning and thereby keep them informed about the work done in 
school. 

 to use resources for learning, of all kinds, at home, actively involving parents. 
 
The purposes and types of homelearning will obviously change as children get older.  
 
Please help your child by: 
 

 providing time and a suitable place for homelearning. 
 making it clear that you value homelearning and support our school in explaining 

how it can help children make progress. 
 giving praise for the completion of homelearning. 

 
Children will be given extra work to assist with their learning. This may include some 
research or written work .Our school learning platform is a great source for materials in 
support of the children’s learning. Daily reading at home is particularly encouraged and 
parental assistance is greatly appreciated. Members of staff are only too willing to give 
parents guidance in this area. Children are provided with a Diary which helps to promote 
good communication between home and school. 
 
On occasions, when children fail to complete work at school they will be encouraged to 
finish such tasks at home. We would welcome parents' support on this matter. Thank 
you.  Don't forget "All work and no play makes Jack a dull boy", so time to play, talk with 
the family, watch TV etc. is very important ... the need is to get the right balance. 
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Rules and Discipline 

 
To create a pleasant atmosphere, conducive to learning, in which the children can work 
safely and efficiently, high standards of positive self-discipline are required.  It is the aim 
of the school to foster this self discipline, self respect and consideration for others. The 
highest standard of behaviour is expected of pupils at all times and positive behaviour is 
recognised and reinforced. All pupils are expected to be well-behaved and so bring 
credit to themselves, their parents and our school.  
Good order and positive discipline are sought through good relationships. Generally the 
school enjoys a friendly, caring and supportive atmosphere and emphasis is given to 
encouraging and showing appreciation of good behaviour rather than to punish bad 
behaviour.  The support of parents in maintaining discipline is seen as invaluable and it 
is expected that parents who send their children to our school will be prepared to 
support the school fully in its insistence on high standards of behaviour not only in 
school but within the local community. 
  
 

 School Rules 

  
Within the disciplinary sphere, there is some emphasis on rules and regulations.  The 
rules are few but are considered necessary and need to be adhered to, by all, in 
everyone's interest. 

1. Act with care and consideration to others at all times 
2. Take care of the environment 
3. Treat other children and adults with respect 
4. Work hard in all areas of the curriculum 
5. Listen and do as you are asked 
6. Move quietly and gently around the school 

 
 
A range of sanctions, designed to be fair and to reinforce sensible conduct, may be used, 
where necessary. Punishment is given by loss of privileges.  

 
Ofsted February 2012 

 

‘Pupils have a good understanding of right and wrong and this is 
reflected in their outstanding behaviour.’ 
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Dress 
 
There is no formal uniform. The colour scheme suggested below is optional in line with 
LA Policy. 
(N.B. It is not the policy of the Local Authority to make compulsory the wearing of any 
distinctive clothing or uniform; but all pupils are required to attend school appropriately 
dressed and for the assistance of parents many schools have adopted guidelines on 
dress.) 
 
The Richard Clarke School has chosen to adopt the following colour scheme:- 
  

o Red sweatshirt, cardigan, jumper (with or without logo) 
 

o Grey skirts, trousers or shorts 
 

o Red or white polo shirts 
 

o Red and white checked or striped summer dress 
 

o Dark sensible shoes with plain socks or tights (red, grey or black) 
 

                
 
The school colours as outlined above are worn by the majority of our pupils and these 
and many other items are available from the school office. 
 
Additional items which will be required:- 
 

o Games Kit - outside tracksuit and trainers 
 

o P.E. Kit - white or red plain t-shirt (with or without school logo) dark shorts and 
pumps 
 

o Swimming Kit (Key Stage Two) 
 

 
All items of clothing should be clearly marked with the child’s full name (not initials) 
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Pastoral Care 

  
Each child is encouraged to look to the class teacher for help and guidance on any 
matter. All staff are always willing to assist and care for any child. Open communication 
between the home and school is encouraged and treated confidentially with the welfare 
of each individual child always as a priority. 
 

 
 

OFSTED February 2012 

 
‘Parents and carers hold overwhelmingly positive views about 
the behaviour and safety of pupils. All those who responded to 
the inspection questionnaire say their children are well looked 
after and feel safe…’ 
 

Complaints Procedure 
 
Complaints about the curriculum should, in the first instance, be addressed to the 
Headteacher who will advise the Chair of Governors and, if necessary, a meeting of 
Governors called. The Local Authority has established procedures for the hearing of 
complaints made against the curriculum. A copy of the procedures is available from the 
school upon request. 
 
 

Access to Documents 
 
Copies of documents referred to may be inspected or obtained (except those which are 
copyright) at the school, upon request to the Headteacher. In some instances the 
Headteacher may make a charge (not exceeding the cost of production) in respect of 
any copies supplied. A current Data Protection and Freedom of Information Policy exists. 
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Charging and Remissions Policy 
 
The school wishes to provide for all pupils the best possible educational opportunities 
available within the funds allocated by the Local Authority to the school’s own budget. 
The law states very clearly that education within school hours is to be free of any 
compulsory charge to parents and the school endorses that principle and is committed 
to uphold the legal requirements. 
 
It is recognised, however, that many educationally valuable activities have been and will 
continue to be dependent on the financial contributions in whole or in part from 
parents and therefore termed “voluntary contributions”. Without the financial support, 
the school would find it quite impossible to maintain the quality and breadth of the 
educational programme that we would wish to provide, e.g. the school is committed to 
a planned programme of educational visits which are organised both to stimulate and 
enrich learning. The school’s concern is to keep financial contributions to a reasonable 
minimum and to ensure as far as possible that all children are able to take part, 
irrespective of their circumstances. 
 
 

Music Tuition 
 
The Governors have decided that there will be a parental contribution required to offset 
the cost of peripatetic tuition for both violin, brass and woodwind tuition. 
 
All families will be required to pay for instrumental lessons (charges as set by the 
Governors’ Finance Committee) and hire of instruments unless they are in receipt of 
support benefits. 
 
Where there has been a recognition of musical talent the Governors will use the Richard 
Clarke Endowment Fund to support these pupils in need.  No child will be denied this 
opportunity for extending their skills on financial grounds should their music teacher 
recommend this. 
 
 
 
 

OFSTED February 2012 
 

‘Leaders have a good understanding of the school’s strengths 
and where it needs to improve.’ 
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Outdoor Education Residential for Y4 

  

Educational Visits 
  
Visits to a variety of places of interest are encouraged, when and where appropriate, in 
order to enhance studies undertaken by the children. Prior notification and details of all 
such outings will be given to parents. Costs of most activities are subsidised from school 
funds and the PTFA and parents may be asked to voluntarily contribute towards 
expenses, in accordance with L.A. policy. 
The school has made a link to Grove Primary School in Handsworth, Birmingham and 
regular face to face visits take place throughout the academic year as part of our 
commitment to community cohesion. The school is also developing a global link to a 
school in India and we visit Derby to go on a Faith Trail.  We also make use of our local 
area and visit Blithfield Hall, Blithfield Reservoir and Goat Lodge Nature Reserve. 

 
Equality of Opportunity 
  
We are committed to the principle of equality of opportunity for all our pupils under the 
Equality Act 2010. 
 

Ofsted February 2012 
 

‘The school is committed to equality of opportunity and tackling 
discrimination and identifies quickly the needs of disabled pupils 
and those who have special educational needs so they achieve 
well.’ 
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School Meals  
 

Children may stay for school meals.  
 
From September 2014 all pupils in Reception, Year 1 and Year 2 in state-funded schools 
in England will be eligible for free school meals. 
 
In Key Stage 2 (Years 3 and 4) the cost of meals is payable in advance or on the day on 
which a child is having a school meal.  
 
Parents in receipt of income support, job seekers allowance, support under part 1v of 
the Immigration and Asylum Act 1999 and parents in receipt of child tax credit but not 
entitled to working tax credit may be entitled to free school meals for their children and 
must complete an application form and submit it to Staffordshire County Council.  This 
can also trigger Pupil Premium funding for supporting children’s education in school so 
please continue to apply even if your child is in Reception, Y1 or Y2. 
 
Parents may send children with a packed lunch. 
 
We ask that parents exercise careful control over packed lunches and encourage a 
healthy balanced diet. We request that items of packed lunch which remain uneaten are 
returned home in order that parents may monitor eating habits. 
 
Follow this link for government guidance on healthy packed lunches. 
http://www.healthylunch.org.uk/government/ 
 

Accidents 
  
Please ensure that we have an up-to-date telephone number where you can be 
contacted during the day, should your child take ill or have an accident whilst at school. 
Always notify the school of any change in address, telephone number etc. in case of 
emergency. 
 
 

Attendance and Absence  

We work in partnership with children, families and the Local Authority to promote and 
support children and families in ensuring regular school attendance and achievement.  

Should a parent or carer be concerned about the attendance of their child they should in 
the first instance discuss the issues with us in line with our attendance policy. (This can 
be accessed on the school website or a copy requested from the School Office.) 

http://www.healthylunch.org.uk/government/
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Requesting a leave of absence in term time 

Amendments to the Education (Pupil Registration) (England) Regulations 2006 which 
came into effect on the 1 September 2013, now make it clear that head teachers should 
only grant a leave of absence during term time if there are exceptional circumstances to 
justify this.  

Head teachers should determine the number of school days a child can be away from 
school if the leave is granted.  

Amendments to the 2006 regulations also removed references to family holiday and 
extended leave as well as the statutory threshold of ten school days. Therefore it is clear 
that head teachers may not grant any leave of absence during term time unless there 
are exceptional circumstances.  

What to do if your child is ill  

Inform the school as soon as possible by telephone or letter.  This is especially important 
if your child is absent with an infectious disease.  Medical appointments are authorised 
absence upon confirmation by appointment cards/letters.  However we encourage 
routine appointments to be made out of school hours where possible. 

Getting to school on time  

Your child should be at school on time, ready for the register to be called. If your child 
has a doctor's or dentist's appointment, inform the school beforehand so they know 
what time to expect them. Your child can still be given a present mark as long as they go 
for as much of the session as possible.  

If your child is late for no valid reason, that counts as unauthorised absence.  

What if my child doesn't want to go?  

Some children are reluctant to attend school, or look to their parents to provide them 
with an excuse. Never give in to pressure to let a child stay off school, it may make 
things worse.  

If you are experiencing problems, talk to us as soon as possible. Don't wait until the 
situation escalates. Most problems can be resolved once we are made aware of the 
situation.  

 

 

http://www.staffordshire.gov.uk/education/schoolsandcolleges/catchment/Directory/Search.aspx
http://www.staffordshire.gov.uk/education/schoolsandcolleges/catchment/Directory/Search.aspx
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What the law says  

The local authority has the statutory powers under the Education Act 1996 to ensure 
children attend school and if they cannot successfully engage with the family to achieve 
this, they may use the many statutory powers to enforce the parents/carers 
responsibility regarding their child’s school attendance.  

The Anti-social Behaviour Act 2003 amended section 444 of the Education Act 1996 to 
allow parents to be issued with a penalty where they failed to ensure their child of 
compulsory school age (5-16) and school registered regular attendance.  

A penalty notice is initially for £60. If this £60 is not paid within 21 days from the date of 
issue it rises to £120. If, after 28 days of the date of issue the £120 is not paid the Local 
Authorityl will prosecute the parents under section 444(1) of the Education Act 1996. 
This will lead to a hearing in the Magistrates Court and may result in a fine of up to 
£1,000.   

Getting Further advice  

If your child's attendance problems can't be resolved easily, we may ask for help from 
the Local Support Team. They are independent of the school or you can contact them 
yourself if you prefer.   

 

School Association and Parental Involvement 
  
Research shows that positive parental support has a great influence on the child's 
performance at school. Our PTFA aims to promote the essential partnership between 
home and school to the benefit of the children. All parents are encouraged to join. An 
elected committee helps to organise events and enjoyable social occasions for our 
school family, as well as raising valuable school funds. 
 
 
There are opportunities for parents to become involved and play an important role in 
the success of the school. We hope to utilize the expertise and skills of our parents to 
assist in the further development of the children as well as seek their assistance with the 
supervision of educational visits and some extra-curricular activities.  
 
Parent workshops are arranged each term.  The topics covered are homelearning, 
spelling/phonics, reading, Social and Emotional Aspects of Learning (SEAL), 
Maths, Special Educational Needs (S.E.N)  and E-safety. 
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Medical 
 
It is helpful if prior notice is given about medical appointments requiring time out of 
school. These appointments can be kept only if the child is collected from school by a 
parent or responsible adult. 
 
Children using inhalers must be able to operate these themselves; staff will supervise 
but not administer the dosage. 
 
Children taking medicine three times a day can take their dosage before school, after 
school and at bedtime. Non-prescribed medicines are not permitted in school. 
Prescribed medicine brought into school must be accompanied by a form, available from 
the school office, for completion by parents. 
 
Medical examinations are given at various times and parents may be requested to be 
present on these occasions. 
The Local Health Authority in conjunction with the School Nurse will arrange for all 
health checks to be made. 

 
Before and After School Provision 
 
Since April 2011 Tom Thumb Nursery has been located within the school site. Although 
operating as a separate establishment, the nursery offers before and afterschool care 
for the children who attend Richard Clarke School. 
 
Telephone: Sheila, Nursery Manager on 01283 840170 
Email:        tomthumb@tesco.net 
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